
Google for Librarians 

Top Google Tools for Librarians 
 

1) Advance Search 
a) More precision 
b) Have to do a basic search first 
c) Then use the gear to access the advance search 

2) Drive/Docs 
a) Collaboration! 
b) Cloud Storage 
c) Forms - great for collection development, feedback, etc. 

i) Results are stored in a spreadsheet for easy analysis 
ii) Can also creates visual representations of the data 

d) Slides 
i) Like PowerPoint without the cost 
ii) Make them publicly accessibly 

e) Forms and Docs as well 
3) Blogger 

a) Internal communication 
b) External communication 
c) blogspot.com 

4) Calendars 
a) Can be embedded online 
b) Great for scheduling common spaces 
c) Schedule meetings and classes 
d) Collaborative calendars 
e) Cannot be edited publicly, but can give editing access 

5) YouTube 
a) Great for tutorials 

6) Google Scholar 
a) Not everything is scholarly 
b) Not everything scholarly is not in Google Scholar 
c) LaTeX - used to write papers and format them as a 

scientific journal. It allows people to create a fake scholarly 
article that will appear on Google Scholar. 
i) http://www.latextemplates.com/what-is-latex 



d) Using college Wifi? Scholar will tell you if the network you 
are using has a full text version available.  

e) Advance search is available 
7) Images 

a) Great for public relations 
b) After submitting a search, select Search Tools 

i) Can narrow for creative commons images 
“Noncommercial Reuse” 

ii) Can narrow by color, type, size, etc.  
c) Click and drag images into the search box to find similar 

images or select the camera option to search by image 
d) Should still cite all the images you use, even yourself so 

you can get credit for your work 
 
Honorable Mentions 
 
8) Google Analytics 

a) website data 
i) Downside - Google will track and keep data you may not 

want them to have. Examples: sex and gender of people 
visiting the website.  

9) Google Groups 
a) great for mailing lists 
b) Privacy concerns - may be good for internal work but not 

patron mailing lists 
10) Google Classroom 

a) classroom.google.com 
b) New as of June 2014 
c) Place for hosting classes, sharing assignments, connects 

to drive 
d) Still in development 
e) So far, more of a support for face to face, not an 

exclusively online class platform 
f) Works with URI email accounts 

 
 
 
 



General Notes 
 

Google Graveyard 
Google has killed a number of programs over the years - 

users can leave flowers at the “gravesite.” Moral of the story, can 
not guarantee Google products will always be there 
 
SearchReSearch - http://searchresearch1.blogspot.com/ 
    Weekly challenges for finding really interesting tidbits of 
information. Search tips, tutorials, etc.  
 
Privacy? 

Google’s idea of privacy is very different from the library 
world’s idea of privacy. Google will share search histories and 
account information with third parties including the government, 
Facebook, etc.  

Dragnet Nation - recommended book for more information 
on Google Privacy. Have to explicitly turn off and alter privacy 
settings.  
 
Want to change your privacy settings? 

Click the drop down arrow near where the picture is, select 
privacy, can then alter security information, including account 
history.  
 
Google Hangouts 

    URI doesn’t have it. Personal accounts can.  
 
Experiment with tracking 

Do a search for Chocolate, then do a search for dogs. Then 
start typing chocolate and see what the recommended search is.  
     
 
 
*Interface is different on a tablet 
**Having an account sometimes gets you more or different 
results based on your history 


